
Appendix 1

DELEGATIONS AND REFERRAL TO COMMITTEE

For the purpose of this Policy, simple and conditional cautions, reprimands, warnings 
and fixed penalties shall be treated as though they were convictions.

1. This Policy is to be applied when making all decisions for the granting or 
suspension or refusal of a licence for a combined Hackney Carriage/Private 
Hire Driver’s Licence and/or a Private Hire Operator’s Licence (‘a Licence’).

2. Under the Council’s Constitution the Environment and Licensing Committee 
have responsibility for exercising the Council’s powers relating to Hackney 
Carriages and Private Hire Licensing. 

3. The following paragraphs set out the delegations and procedures for the 
grant/suspension/revocation of a Licence. Where there is a delegation to the 
Corporate Director (‘Director’), this is for the grant of a licence only; the 
Director can only refuse to grant such a licence, or to revoke an existing 
licence, where:

i) The driver is disqualified from driving and no longer holds a licence 
under Part III of the Road Traffic Act 1998 authorising him to drive a 
motor vehicle; or

ii) The driver’s full DVLA licence has been revoked under the provisions of 
the Road Traffic (New Drivers) Act 1995.

4. No previous convictions - delegated authority to the Director.

5. Minor Traffic Convictions where total number of points is 9 or fewer – 
delegated authority to the Director, except where a DVLA licence has been 
revoked within the 2 year probationary period, under the Road Traffic (New 
Drivers) Act 1995, and a then a new DVLA licence obtained; even if the points 
are fewer than 9, the Director shall have no authority to grant the licence.

6. Convictions within 5 years of application/change in circumstances of 
existing licence holder – there is no delegation other than for minor traffic 
convictions as above; all other applications disclosing any Convictions within 
the last 5 years must be referred to the Committee.

7. Convictions more than 5 years but less than 10 years prior to the 
application – delegated authority to the Director after consultation with the 
Chair or Vice Chair and two members of the Committee to grant a Licence, 
except:

i) Where the applicant has a conviction for Violence  as detailed in 
paragraphs (b)(i) and (b)(ii) on pages 13 and 14 following, when the 
application must be referred to the Committee if the offence is less than 
10 years prior to the application (but see below);



ii) Where the applicant has a conviction for an Indecency Offence as 
detailed in paragraph (e)(i) on page 16 following, the application must 
be referred to Committee if the conviction is less than 10 years prior to 
the application.

8. All Convictions more than 10 years prior to the application – delegated 
authority to the Director after consultation with the Chair or Vice Chair, except 
in the following circumstances where the application must be referred to the 
Committee:

i) Where the applicant has a conviction for an indictable only offence; and/or
ii) Where the applicant has a conviction for a serious sexual offence; or
iii) Where the convictions are all more than 10 years old and fall outside of the 

above but it is felt by the Chair/Vice Chair that the circumstances justify 
refusal.

9.

10.

11. 

12.

Medical Examinations: All applicants are required to pass a medical 
examination (see page 11 following). The presumption will be that any 
applicant who fails their medical examination will be refused a licence; any 
applicant wishing to pursue their application and who has failed their medical 
examination will be referred to Committee.

Knowledge test: All new applicants are required to pass a knowledge test as 
part of the application process. This tests the applicant’s knowledge of routes 
and landmarks within the Gedling and Nottingham areas, as well as their 
knowledge of the Highway Code and licence conditions, and the ability of the 
applicant to do basic mental arithmetic (to ensure they can give correct 
change).

The application of any driver who takes and fails the test 3 times in succession 
will be deemed to be incomplete and will not be processed. Such applicant will 
not be eligible to sit the test during the following 3 month period, during which 
time it is expected that he will revise the material necessary to pass the test. 

There is no ‘expiry date’ to the test, and no requirement to re take the 
knowledge test at renewal; however, any driver who has previously held a 
licence with Gedling Borough Council and who re applies more than two years 
after the previous licence expired will be required to take the knowledge test 
again. This is to ensure the he is familiar with the Gedling/Nottingham area and 
the terms and conditions of the Gedling licence, for the safety of the public.  

Practical Driving Test: All new applicants are required to pass a driving test 
as part of their application. The application of any driver who takes the test and 
fails 3 times in succession will be deemed to be incomplete and will not be 
processed. Any such applicant will not be able to re take the test during the 
following 3 month period.

Safeguarding: all new applicants are required to attend Safeguarding Training 
and pass a short test as part of the application process, and every third year 
thereafter as part of the renewal application. All existing drivers are required to 



13.

undertake the training and pass the test at first renewal after 1 April 2016, and 
every 3rd year as part of their renewal application. 

Duration of licences:
Where the Director under his delegated authority grants a licence, he shall also 
have authority to determine the term of such licence. Where a licence is 
granted (whether by Director or Committee), the decision maker shall then 
consider the term of such licence as follows:

i) Driver’s Licences: the standard licence duration is 3 years. Applicants 
may apply for a 1 year licence, should they so wish. Where an 
application for a 3 year licence is submitted, and the applicant is 
deemed to be a fit and proper person to hold a licence, the 
Director/Committee may decide it appropriate in the circumstances of 
that particular applicant, that the licence be restricted to a lesser period 
(1 year). Please refer to the Policy at page 26.

ii) Operator’s Licences: the standard licence duration will be 5 years. 
Applicants may apply for a 1 year licence, should they so wish. Where 
an application for a 5 year licence is submitted, and the applicant is 
deemed fit and proper to hold a licence, the Director/Committee may 
decide it appropriate in the circumstances of that particular applicant, 
that the licence be restricted to a lesser period (1 year). Please refer to 
the Policy at page 26.


